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Instructions that tell the computer how to process
and programs are interchangeable.

major types:major types:
Software

Application Software

process data into the form you want
.



System Software enables the application software to interact with the computer hardware.
Operating Systems are programs that coordinate computer resources, provide an interface 
between users and the computer; and run applications.between users and the computer; and run applications.

perform specific tasks related to managing computer resources.
Device drivers are specialized programs designed to allow particular input or output 
devices  to communicate with the rest of the computer system.

System Software enables the application software to interact with the computer hardware.
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between users and the computer; and run applications.between users and the computer; and run applications.
perform specific tasks related to managing computer resources.

are specialized programs designed to allow particular input or output 
devices  to communicate with the rest of the computer system.



Managing resources (memory, processing, storage, and devices like printer).
Providing user interface
Running applicationsRunning applications

Managing resources (memory, processing, storage, and devices like printer).



Applications Software provides the real functionality of a computer.  
Helps to use the computer to do specific types of work.
Basic Applications, widely used in all career areas.  Basic Applications, widely used in all career areas.  
Specialized Applications, more narrowly focused on specific disciplines and occupations.
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Disk Operating System
DOS was the first widely installed operating system for personal computers.

drivendriven
DOS Commands

A COMMAND is the name of a special program that makes your computer carry out a task. 

DOS was the first widely installed operating system for personal computers.

A COMMAND is the name of a special program that makes your computer carry out a task. 



Graphical User Interface (GUI).
Through GUI, users can interact directly with the operating system.
Microsoft WindowsMicrosoft Windows
Icons, Menus, Dialog boxes. 

Through GUI, users can interact directly with the operating system.



FILE is simply a collection of information that you store on a disk or diskette.
Must have a unique name
Two parts: the “filename” and “extension” separated by a period.Two parts: the “filename” and “extension” separated by a period.
Use extension to make filenames more descriptive.

.DOC – word documents

.XLS – excel documents
– powerpoint documents

FILE is simply a collection of information that you store on a disk or diskette.

Two parts: the “filename” and “extension” separated by a period.Two parts: the “filename” and “extension” separated by a period.
Use extension to make filenames more descriptive.



One way of organizing the files on the computer Hard Disk
ROOT – one basic directory

- Subdirectories- Subdirectories

One way of organizing the files on the computer Hard Disk



A computer network is a system for communicating between two or more computers and 
associated devices 
A popular example of a computer network is the internet, which allows millions of users to A popular example of a computer network is the internet, which allows millions of users to 
share information
Computer networks can be classified according to their size:

Personal area network (PAN)
Local area network (LAN)
Metropolitan area network (MAN)
Wide area network (WAN)

A computer network is a system for communicating between two or more computers and 

A popular example of a computer network is the internet, which allows millions of users to A popular example of a computer network is the internet, which allows millions of users to 

Computer networks can be classified according to their size:

Router

Hub
Bridge

Internet

Hub



Network in small geographical Area (Room, Building or a Campus) is called LAN (Local 
Area Network)

Network in a City is call MAN (Metropolitan Area Network)

Network spread geographically (Country or across Globe) is called WAN (Wide Area 
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The network topology defines the way in which computers, printers, and other devices are 
connected. 
A network topology describes the layout of the wire and devices as well as the paths used A network topology describes the layout of the wire and devices as well as the paths used 
by data transmissions
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