
How To Introduce Yourself Professionally 

Here are the steps you can take to introduce yourself: 

State your purpose 

Control your body language 

Explain your value 

Understand the culture 

When you introduce yourself to someone, you can demonstrate confidence by speaking in a clear and 

audible voice. During your conversation, maintain natural body language with relaxed shoulders and 

open arms by your side. If you are seated, stand to greet someone who walks in the room, such as 

during an interview. 

Your professional introduction is required to convey your unique experience and qualifications so you 

stand out from other candidates. 

Consider researching the company before an interview or meeting to understand their culture. 

 For a more formal interview or meeting with a potential client, keeping a more professional demeanor 

could make you more likely to be hired or to gain the client's business. 



 


