
SNS COLLEGE OF TECHNOLOGY
 

Coimbatore-35 
An Autonomous Institution

Accredited by NBA – AICTE and Accredited by NAAC – UGC
with ‘A+’ Grade

Approved by AICTE, New Delhi & Affiliated to Anna
University, Chennai

DEPARTMENT OF ENGLISH

19ENB101- COMMUNICATIVE ENGLISH 
I year / I SEMESTER 

UNIT 3: Writing

TOPIC: PERMISSION
LETTER



WHAT IS PERMISSION LETTER? 

A permission letter is an
official formal letter written
to higher authorities in
order to seek permission

A permission letter should
be written in a polite tone
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PERMISSION LETTER FOR INDUSTRIAL VISIT

FORMAT



Permission letter/19ENG101-COMMUNICATIVE ENGLISH/ANITHA D/ SNSCT

Sample 1:
Permission letter for Industrial visit
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LETTER SEEKING PERMISSION FOR IN-
PLANT TRAINING 

FORMAT
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REFERENCE

https://youtu.be/8o4Xzk7Bjfw

https://youtu.be/8o4Xzk7Bjfw

