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TYPES OF SPEECHES

Speaking in public has more formality than talking. During a speech, one should present

himself professionally. It means being prepared to use language correctly and appropriately for

the audience and the topic, to make eye contact with your audience, and to express that one

knows the topic very well. Speaking allows for meaningful pauses, eye contact, small changes in

word order, and vocal emphasis. The next sections introduce four methods of delivery that can

help you balance between too much and too little formality when giving a public speech.

There are four main kinds of speech delivery: impromptu, extemporaneous, 

manuscript, and memorized.

Impromtu Speaking:

Self-introductions in group settings are examples of impromptu speaking: “Hi, my name is 

Steve, and I’m a volunteer with the Homes for the Brave program.” Another example of 

impromptu speaking occurs when you answer a question such as, “What did you think of the 

documentary?” 

Here is a step-by-step process to give an impromptu speech in public.

 Take a moment to collect your thoughts and plan the main point you want to make.

 Thank the person for inviting you to speak.

 Deliver your message, making your main point as briefly as you can while still covering 

it adequately and at a pace your listeners can follow.
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 Thank the person again for the opportunity to speak.

 Stop talking.

As you can see, impromptu speeches are generally most successful when they are brief and focus

on a single point.

Extemporaneous Speaking

Extemporaneous speaking is the presentation of a carefully planned and rehearsed speech, 

spoken in a conversational manner using brief notes. Because extemporaneous speaking is the 

style used in the great majority of public speaking situations, most of the information in this 

chapter is targeted to this kind of speaking.

Speaking from a Manuscript

Manuscript speaking is the word-for-word iteration of a written message. In a manuscript speech,

the speaker maintains his or her attention on the printed page except when using visual aids.

 It is the actual format which the professional speakers, actors, news reporters, and politicians 

often read from an autocue device, such as a TelePrompTer, especially when appearing on 

television, where eye contact with the camera is crucial. With practice, a speaker can achieve a 

conversational tone and give the impression of speaking extemporaneously while using an 

autocue device. However, success in this medium depends on two factors: (1) the speaker is 

already an accomplished public speaker who has learned to use a conversational tone while 

delivering a prepared script, and (2) the speech is written in a style that sounds conversational.
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Speaking from Memory

Memorized speaking is the rote recitation of a written message that the speaker has committed to

memory. Actors, of course, recite from memory whenever they perform from a script in a stage 

play, television program, or movie scene. When it comes to speeches, memorization can be 

useful when the message needs to be exact and the speaker doesn’t want to be confined by notes.

Summing Up

 There are four main kinds of speech delivery: impromptu, extemporaneous, 

manuscript, and memorized.

 Impromptu speaking involves delivering a message on the spur of the moment, as 

when someone is asked to “say a few words.”

 Extemporaneous speaking consists of delivering a speech in a conversational fashion 

using notes. This is the style most speeches call for.

 Manuscript speaking consists of reading a fully scripted speech. It is useful when a 

message needs to be delivered in precise words.

 Memorized speaking consists of reciting a scripted speech from memory. 

Memorization allows the speaker to be free of notes.
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EX EX ERC I S ES S ES

1. Find a short newspaper story. Read it out loud to a classroom partner. Then, using 

only one notecard, tell the classroom partner in your own words what the story said. 

Listen to your partner’s observations about the differences in your delivery.

2. In a group of four or five students, ask each student to give a one-minute impromptu 

speech answering the question, “What is the most important personal quality for academic

success?”

3. Watch the evening news. Observe the differences between news anchors using a 

TelePrompTer and interviewees who are using no notes of any kind. What differences do 

you observe?
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